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TRU Incoming Student Exchange Online Application Instructions 

 

1. Student has been nominated to TRU Study Abroad.  Your home institution will confirm 

nomination has been accepted with you, and an email notification will be sent from TRU Study 

Abroad providing instructions to create a new password.   

Use the email address you provided to your home institution coordinator, and received the 

email notification from TRU Study Abroad to login to the Horizons system. Use the new 

password created. 

Once notification of acceptance into TRU has been received student can proceed with the online 

application. 

 
2. Steps to complete before beginning 

the application 

To find this page, visit our 

www.tru.ca/studyabroad/incoming 

and click on Apply button. 

 

 

 

 

 

 

 

Students must login to https://tru -

horizons.symplicity.com/ using the 

email address provided to their 

home institution, along with the 

new password they used to reset 

and access this system. 

 

 

 

 

 

 

http://www.tru.ca/studyabroad/incoming
https://tru-horizons.symplicity.com/
https://tru-horizons.symplicity.com/
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Upon first logging in you are required to respond to a survey before starting the application.  Click the 

άRespondέ ōǳǘǘƻƴΦ 

 

  On the next page under ά!ǊŜ ȅƻǳ ŀ ŎǳǊǊŜƴǘ ¢w¦ ǎǘǳŘŜƴǘΚέ select άbƻέ 
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Next, under the Privacy Website Acknowledgment section follow the instructions and click on 

the link to read the information provided within. Return back to this application, select άȅŜǎέ in 

the box and type your name in Privacy Signature.  Students will use the email address used to 

login.  ¢ƘŜƴ ŎƭƛŎƪ άFinalizeέΦ 

 

                                                                                                                                                                     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This is the 

information 

on the Privacy 

Website. Use 

the email 

address you 

used to login 

with. 

 

 

 

 

*The above link will take you to this TRU webpage.  You can fill it out using either your personal 

email or your TRU email. 
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3. Once you have filled out and submitted this information you will then be taken back to the 

ǎǳǊǾŜȅ ƘƻƳŜ ǇŀƎŜΦ  bƻǿ ȅƻǳ ǿƛƭƭ ŎƭƛŎƪ ƻƴ άSearch ProgramsέΦ  IŜǊŜ ȅƻǳ ǿƛƭƭ ǎŜŀǊŎƘ ŦƻǊ ȅƻǳǊ 

home university. 

 

 

 

  

Type the name of your home university under Keywords or search Institutions. 
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hƴŎŜ ȅƻǳ ŀǊŜ ƻƴ ǘƘŜ ǇŀƎŜ ƻŦ ȅƻǳǊ ƘƻƳŜ ǳƴƛǾŜǊǎƛǘȅ ŎƭƛŎƪ άApplyέΦ  You will then be prompted to 

select your semester of study. This will be semester in which you are apply to study at TRU. You 

can only select the semester you have been approved to study with TRU by your home 

university. 

 

There are two 

ways you can 

start your 

application.  

 

1. Way here 

 
Examples only: Fall 

2019, or winter 

2020, or if you are 

studying with us for 

a Full Year 2020 

(Fall and Winter), 

and if you are 

studying with us for 

our winter and fall 

semester only (not 

summer) you would 

select Split 2020 

 

2. Or this way here.  
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4. Starting the Horizons application.  Online applications do not have to be complete all at once.  

You may come back and work on the application as many times as you like prior to submitting.  

aŀƪŜ ǎǳǊŜ ȅƻǳ ǎŀǾŜ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ŀǎ ȅƻǳ Ǝƻ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ά{ŀǾŜ ϧ /ƻƴǘƛƴǳŜέ ōǳǘǘon. 

 

Fill in your home university information. Please complete all the required fields (marked by an 

ŀǎǘŜǊƛǎƪύ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ ά{ŀǾŜ ϧ /ƻƴǘƛƴǳŜέ ōǳǘǘƻƴΦ 

 

 

 

 

 

 

 

 

 

 

 

 

 

Next, fill out your Biographical Information. Click άSave & Continueέ and it will show completed.   
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The next 3 steps will require you to upload academic transcripts, passport, language proficiency report 

(if applicable) and academic reference from your files. 

All documents must be 

official. Read the 

instructions provided 

slowly and carefully. 

 

 

 

 

 

 

 

 

 

Next, you will upload 

your TRU Learning 

Agreement where 

you have stated all 

the courses you wish 

to take.  These 

courses are not final 

but a tentative list of 

courses you are 

interested in taking. 

Use the information 

within to research 

potential courses 

and/or the TRU 

Study Abroad 

Profile. 
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The next page pertains to what kind of medical coverage you will have during your time at TRU.  Please 

read the information provided then scroll down to the bottom of the page where you will decide if you 

will opt-ƛƴ ǘƻ ¢w¦Ωǎ DǳŀǊŘΦƳŜ ƛƴǎǳǊŀƴŎŜ Ǉƭŀƴ ƻǊ ƻǇǘ-out of Guard.me, in which case you will have to 

provide proof of 

your chosen medical 

insurance plan. 

 

 

IMPORTANT: if no 

proof is provided to 

TRU, student will be 

automatically 

enrolled for medical 

insurance and 

responsible to pay 

all fees. 

 

 

 

 

Next, you will enter which accommodation option you have chosen. At this time, it is only a tentative 

booking and an International Student Advisor will assist you with accommodation planning.         


